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JOB AID: Running the UMGM7007 Award Summary Report in 
PeopleSoft 8.9 

   

 
 The following Job Aid provides instructions on executing the UMGM7007 Award 

Summary Report in PeopleSoft Finance.  This report is only available  in the 
Production environment. 

 
Step 1. Log into PeopleSoft Finance v8.9 (Production environment) with your Finance 

Username and Password. 
Access Page: https://inside.umassadmin.net/finance/applaunchContentFIN.asp 

 

 
Navigate to:  > UMass Custom  

                              > Grants 

                                       > UMGM7007-Award Summary Rpt 

 

 Note: Additional finance security must be added to a user profile to be able to execute the 
UMGM7007 report.  If you are unable to navigate to this panel, please contact the Campus 
Finance Data Custodian in the Controller’s Office. 

 
 
  

 
 
Step 2. Click ‘Add a New Value’ tab 
 
Step 3. Enter a Control ID.  ( eg. GM7007_RPT ) and click ‘Add’ 
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 Note: Adding a Control ID value only needs to be completed the initial time the report is 
executed.  Subsequently, Click ‘Search’ and select the GM7007_RPT Run Control ID. 

  
 

 
Step 4. *Business Unit = UMBOS 
 
Step 5. Optional: Enter Award # and filter by entering the Grant Accountant and/or 

Billing Specialist 
 
Enter Fiscal Year and Accounting Period 

 

 
Note:   
Fiscal Year and Accounting Period are mandatory fields (*) 

Period refers to the month of the fiscal year (eg. July = 1, December = 6, etc) 

 

 
Tip: Alternatively, the UMGM7007 report may be run for a specific project, a range 
of projects or all projects within a department 
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Step 6. Option #1: To report on a specific project 
Under ‘Selection Criteria’ (last selection box on bottom of screen) 

 Click on   next to the Chartfield text box and select ‘PROJECT_ID’ 
 Enter ‘From Value’ and ‘To Value’  (Project IDs) 

 
 
Options #2: To report on all grants awarded with your department area 

 Click on   next to the Chartfield text box and select ‘DEPTID’ 
 Enter ‘From Value’ and ‘To Value’  (Department ID - BXXXXXXXXX) 

 
 

Step 7. Click ‘Run’  (top right hand corner of screen) 
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Step 8. Process Scheduler Request screen 
Click ‘Ok” 

 
Step 9. Click on ‘Process Monitor’ 

 

   
   
Step 10. Click ‘Refresh’ button until Run Status states – “Success” 

 

 
Step 11. Click ‘Details” 
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Step 12. Click ‘View Log/Trace’ 

 

   
Step 13. PDF & Microsoft Excel file will be generated - Click on link to view. 
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Note:  An example to understand the UMGM7007 report is attached. 

 
 

Please contact Maria Sidoti in the ORSP Office for further assistance. 
 
 

Creation Date 9/17/2009 

Last Edited By Nancy Mendonca 
  

 

Last Updated: 9/25/2009                  JOB AID: Running the UMGM7007 Award Summary Report                  6 

mailto:Marie.Sidoti@umb.edu?subject=Inquiry:%20UMGM7007


   

 

 
Last Updated: 9/25/2009                  JOB AID: Running the UMGM7007 Award Summary Report                  7 

 


	Creation Date

